REQUEST FOR PROPOSAL
RFP No. 2023-08-158

Procurement of Services of Sustainable Development Goals (SDG) 16
Copy Editor

The Commission on Human Rights (CHR) through the Human Rights Policy Advisory Office
(HRPAOQ) intends to apply the sum of Fifty Thousand Pesos (PhP50,000.00), inclusive of all
applicable government taxes and charges, being the Approved Budget for the Contract (ABC)
for the Procurement of Services of Sustainable Development Goals (SDG) 16 Copy Editor. The
attached Terms of Reference provide the details of the Scope of Services, Eligibility
Requirements, Qualifications, and Deliverables.

The bid proposal shall correspond to the specific requirements and shall be accompanied by
documents or evidence in response to the eligibility, technical and financial requirements as
provided in 2016 Revised Implementing Rules and Regulations of Republic Act 9184;

The Bids and Awards Committee for Consulting Services, Infrastructure, and Foreign-Assisted
Projects (BAC-CSIFAP) shall determine and recommend the award of the contract to the bidder
with the Highest Rated and Responsive Bid (HRRB) pursuant to Section 37.1.1 of 2016 Revised
Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 9184;

If interested, kindly submit your proposal together with the documentary requirements on or
before 10:00 AM of September 4, 2023, in a sealed bid envelope at the 3" Floor, Procurement
Division, CHR Central Office, SAAC Building, U.P. Complex, Commonwealth Avenue, Diliman,
Quezon City or through email address procurement@chr.gov.ph.

The CHR reserves the right to reject any and all proposals/bids, to annul the procurement
process, declare a failure of bidding, to reject all proposals/bids at any time prior to contract
award, or not to award the contract, without thereby incurring any liability to the affected
bidder/s, and to accept only the offer that is most advantageous to the Government pursuant
to Sec. 41 of 2016 Revised IRR of RA 9184,



Request for Proposal: 2023-08-158

For other information, please call:

Bids and Awards Committee Secretariat

Procurement Division

COMMISSION ON HUMAN RIGHTS OF THE PHILIPPINES
3rd Floor, SAAC Building, U.P. Complex
Commonwealth Avenue, Diliman, Quezon City

Tel. No.: (+632) 8936-6107

Cellphone Numbers: 0917-857-1607

Email Address: procurement@chr.gov.ph

cuyc
Bids ané Awards Committee
for Consulting Services, Infrastructure and
Foreign-Assisted Projects (BAC-CSIFAP)

Date: 30 August 2023



TERMS OF REFERENCE

SDG 16 Copy Editor
Background

The adoption of SDG indicators is an important step towards achieving the 2030 Agenda,
as it allows countries to identify areas where progress is needed, to take action to address those
issues, and produces evidence for global policymaking. The objective of SDG 16 (Peace, Justice,
and Security) is to “promote peaceful and inclusive societies for sustainable development,
provide access to justice for all and build effective, accountable and inclusive institutions at all
levels”. This goal aims to address sexual violence, crime, exploitation, torture, among other
situations. To find long-term solutions to conflict and insecurity, govemments, civil society, and
communities must collaborate to strengthen the rule of law, advancing human rights, halting the
flow of illegal arms, fighting corruption, and always ensuring inclusive participation.

The Commission on Human Rights of the Philippines, with the technical support of the
Office of the High Commissioner for Human Rights (OHCHR) under a joint technical cooperation
framework, has been working towards the implementation of SDG indicators 16.1.2 (number of
conflict-related deaths per 100,000 population by sex, age, and cause of) and 16.10.1 (killings and
other attacks against human rights defenders, journalists, and trade unionists). The CHR is
currently advancing methodological development and building the capacity of national
stakeholders in the international standards.

Rationale for hiring and scope of work

Hiring a dedicated copy editor for projects aligned with Sustainable Development Goal (SDG) 16
is imperative to ensure the effective communication and dissemination of critical information
related to peace, justice, strong institutions, and accountable governance. SDG 16 aims to promote
peaceful and inclusive societies, provide access to justice for all, and build effective, accountable,
and transparent institutions at all levels. In this context, accurate and well-crafted communication
materials play a pivotal role in raising awareness, mobilizing support, and driving meaningful

change.

A copy editor brings a specialized skill set that enhances the quality of written content by
meticulously reviewing and refining language, grammar, and style. By ensuring consistent and
error-free communication, a copy editor helps to avoid misinterpretations, enhances credibility,

and fosters a deeper connection with stakeholders. Furthermore, given the multifaceted nature of



e

SDG 16 projects, where legal, policy, and advocacy elements intersect, a copy editor adept in

O)

understanding complex concepts can bridge the gap between technical jargon and layperson
understanding. This enhances the accessibility and impact of the content, enabling a broader
audience to engage with the projects' objectives and outcomes. Ultimately, the presence of a
skilled copy editor contributes to the success of SDG 16 initiatives by empowering them with
clear, compelling, and accurate communication that resonates with diverse audiences and

promotes positive societal transformation.

Responsibilities of the SDG 16 Copy Editor

1. Review and edit written matenials for grammar, punctuation, spelling, and style according
to the company's established guidelines.

2. Ensure that the content adheres to the appropriate tone, voice, and style, maintaining
consistency across all materials.
Revise content to improve its overall clarity, coherence, and readability.

4. Identify and correct factual errors, inconsistencies, and discrepancies in content.

5. Submit edited content that is free from grammatical errors, spelling mistakes, and stylistic

inconsistencies.

Expected Outputs of the SDG 16 Copy Editor
1. Edited content for a comprehensive report on the SDG 16 monitoring capacity-

building and methodology development.

Operational Base
The Copy Editor will perform its duties outside the Commission on Human Rights Office

premises and at a place of his/her choice.

Project Duration

1 month

Timeline

The reckoning period will be 5 days from issuance of the Notice to Proceed (NTP).



Qualifications:

l. Proficiency in the English language with strong grammar, punctuation, and spelling
skills.
2 Extensive experience in editing and proofreading written materials, preferably in

human rights, SDGs or development sector work is desirable

3. Knowledge of style guides such as [e.g., AP Style, Chicago Manual of Style].
4 Attention to detail and a keen eye for inconsistencies and errors.
5. Strong communication and collaboration skills.

Eligibility Requirements

¥. Curriculum Vitae

2, Letter of Intent

3, Sample Work

4, BIR Certificate of Registration/ ITR and TIN
5. Philgeps Registered

Proposal Criteria
250-word sample summary of an SDG 16 report
Technical proposal (100%), Financial proposal (not applicable)

Approved Budget for the Contract (ABC)

Php 50.000.00
Prepared by: Submitted by: Approved by:
Corjnna D. Es)artm Raymund John P. Rosuelo /ﬁ P&lop
Infprmation Officer I1 Chief Dlrector
HRPAO-RKMD HRPAO-RKMD HRPAO



COMMISSION ON HUMAN RIGHTS
REPUBLIC OF THE PHILIPPINES

CHR Procurement through NP-SVP
TERMS & CONDITIONS:

1. If interested, you may submit your PROPOSAL with a copy of the attached REPLY SLIP and the
following documentary requirements on or before the scheduled submission deadline as specified
in the RFP. Late submissions shall not be accepted:

a. Curriculum Vitae with Professional License / Certificates
b. PhilGEPS Registration
c. BIR Certificate of Registration

The winning bidder will be required to submit an Omnibus Sworn Statement before awarding the
contract

2. The Approved Budget for the Contract (ABC) is the ceiling price. Total financial bid exceeding the
ABC shall be disqualified pursuant to Section 31.0 of the 2016 IRR of R.A 9184;

3. Failure to comply with any of the technical specifications/requirements will disqualify the bid
proposal;

4. Price quotations shall be in Philippine currency, inclusive of all government taxes, duties, and levies;
5. Price validity period shall be a minimum of Sixty (60) days from the date of bid submission;

6. Winning bidder will be determined to have submitted the Highest Rated Responsive Bid (HRRB). In
case of a tie, the CHR shall apply the tie-breaking method of “toss a coin” through an online coin
flipper;

7. Payment shall be made through the Land Bank of the Philippines’ LDDAP-ADA / Bank Transfer
facility within fifteen (15) calendar days after the complete delivery and submission of the required
documents. The corresponding bank transfer fee shall be charged against the creditor’s account
for other bank institutions.

MARIA G. ANTAZO
Head, BAC Sestetariat/
Chief, GAO-Procurement Division



REPLY SLIP

PROJECT . Procurement of Services of Sustainable Development Goals (SDG) 16 Copy Editor
RFP NO. - 2023-08-158

Date:

THE BIDS AND AWARDS COMMITTEE FOR CONSULTING SERVICES,
INFRASTRUCTURE AND FOREIGN-ASSISTED PROJECTS

¢/o Procurement Division

Commission on Human Rights

U.P. Complex, Commonwealth Avenue,

Diliman, Quezon City

Sir / Madam:

This is to submit the attached proposal for the subject procurement with a total bid price of
Pesos

(PhP .00), inclusive of all existing and appropriate government taxes and charges:

| hereby certify that this proposal is true and correct, and | accept the rights of the Commission on Human
Rights as the Procuring Entity, under Section 41 of 2016 Revised Implementing Rules and Regulations (IRR)
of Republic Act (RA) No. 9184,

Truly yours,

Bidder (Consultant)

Address

Telephone No./Mobile No.

Email address

PhilGEPS Registration No.

Tax Identification No. (TIN)

Bank Acct. No. / Name

Bank Name / Branch

Signature




