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REQUEST FOR QUOTATION 
 

 
                                        December 10, 2021 

 
Dear Sir/Madam: 
 
 Greetings from the Commission on Human Rights-National Capital Region Office! 
 
 The Commission on Human Rights-National Capital Region Office (CHR-NCR), through its Bids and 
Awards Committee (BAC), will procure the supply and delivery of HEAVY DUTY PHOTOCOPIER MACHINE 
through Section 53.9 Negotiated Procurement-Small Value Procurement of the Revised Implementing Rules and 
Regulations (IRR) of Republic Act (RA) No. 9184 with an Approved Budget for the Contract (ABC) one hundred 
thousand pesos (100,000.00). 
 

The detailed technical specifications are as follows:  
 

 
Quantity 

 
Unit 

 
Description 

 
 

1 
 

 
 

unit 
 

 
 
3 in 1 digital copier, network printer, network colored 
scanner (Long/Short/A3 Size Paper) 
 
Digital Copier with Network Printing, network scanning 
 
HyPAS solution platform technology enables powerful 
customizations 
 
Copy and Print speed of 25 copies per minute, A4 
 
Scan speed of 50 images per minute on monochrome 
and color at 300dpi.A4 
 
Zoom range of 25 to 400% 
 
Copy and Scan Resolution of 500 x 600 dpi 
 
Print Resolution of 1200 x 1200 dpiv 
 
Warm up time 20 seconds or less 
 
Copy size is from A6 up to A3 
 
Standard memory capacity is 1GB 
 
Paper Capacity of 500-sheets universal paper cassette 
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and 100 sheets multi-purpose tray 
 
Built-in Duplex Unit (Back to Back copy/print) 
 
Built in Reversing documents processor with a capacity 
of 50 sheets 
 
Scanning mode: Colored, Gray Scale and B & W 
 
File Format of PDF (High Compression, encrypted, 
PDFIA, TIFF, JPG, XPS and Open XPS 
Power consumption copying/printing 515W. 
 ready mode 60W 
 
*Warranty: 1 year or 300,000 copies print/scan ______ 
comes first 
 
*With starter toner upon delivery 
 

Delivery period Within 15 days from receipt of Notice to Proceed 

 
Your quotation/proposal must be submitted using the attached reply slip on or before 10:00 AM of 

December 16, 2021 at the 1st Floor, NCR Office, CHR Central Office, SAAC Building, U.P. Complex, 
Commonwealth Avenue, Diliman, Quezon City or through email address chrncrbac2122@gmail.com.1 
 
 Should you have concerns, you may contact the NCR Office at telefax no. 8-928-7098 or cellphone 
number 09989893609 or at the email address written above. 
 

The CHR reserves the right to reject any and all quotations/bids, to annul the procurement process, 
declare a failure of bidding, to reject all quotations/bids at any time prior to contract award, or not to award the 
contract, without thereby incurring any liability to the affected bidder/s, and to accept only the offer that is most 
advantageous to the Government pursuant to Sec. 41 of the 2016 Revised IRR of RA 9184. 
 
 
       Truly yours, 
        

 
MARIA TERESA CASTILLANO   

 Head, BAC Secretariat 
       CHR-NCR 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

                                                
1 Please note that this is the email of the CHR NCR-BAC. The official email address of CHR-NCR is chr_ncr2017@yahoo.com. 

mailto:chr_ncr2017@yahoo.com
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NATIONAL CAPITAL REGION 
CHR-NCR Procurement through NP-SVP 

Terms and Conditions 

 

1. Interested bidder(s) are required to use the attached prescribed format of Quotation, which may 

be printed in the company letterhead. 

 

2. Quotation shall be submitted together with a copy of the following documentary requirements 

on or before the scheduled deadline of submission as stated in the RFQ. Late submission shall not be 

accepted: 

a. 2021 Business/Mayor’s Permit; 

b. PHILGEPS Registration; and 

c. Brochure, if any (supporting document to your quotation). 

 

3. The Approved Budget for the Contract (ABC) is the ceiling price. Quotation/s exceeding the 

ABC shall be disqualified pursuant to Section 31.C of the 2016 IRR of Republic Act No. 9184. 

 

4. Failure to comply with any of the technical specifications/ requirements will disqualify the quo-

tation. 

 

5. Price quotations shall be in Philippine currency, inclusive of all government taxes, duties, and 

levies. 

 

6. Price validity period shall be minimum of Sixty (60) days from the date of bid submission. 

 

7. Winning bidder will be determined to have submitted the Lowest Calculated Responsive Bid 

(LCRB). In case of tie, CHR-NCR shall apply the tie-breaking method of “toss coin” through online 

coin flipper. 

 

8. Payment shall be made through Land Bank of the Philippines’ LDDAP-ADA/ Bank Transfer 

facility within fifteen (15) calendar days after the complete delivery and submission of the required 

documents. For other banking institutions, corresponding bank transfer fee shall be charged against the 

creditor’s account. 

 

MARIA TERESA CASTILLANO 

Head, CHR NCR BAC Secretariat 
 


