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REPLY SLIP  
 

PROCUREMENT : Supply and Delivery of ICT Equipment - 

Printers and Heavy-Duty Scanner 
REQUEST FOR QUOTATION NO. : 2025-09-RFQ-020 

BID DEADLINE    : 15 September 2025 (on or before 1:oo pm) 
 

 

JOSHUA JAMES A. GULTIANO 
Head, BAC Secretariat 
Commission on Human Rights-NCR Office 
1st Floor, CHR-NCR Office  
Jose Luis Martin Gascon Building,  
U.P. Complex, Commonwealth Avenue, 
Diliman, Quezon City 
 
 

Dear Mr. Gultiano:  
 
This is to submit the following bid quotation/proposal for the subject procurement with a 
total bid price of ______________________________________ 
(PhP____________), inclusive of all existing and appropriate government taxes and 
charges: 
 
 

Unit Item Description 
Quantit

y 
Unit 
Cost 

Total Cost 

  Lot 1   

unit 
Multifunction Printers with 

Automatic Document Feeder (ADF) 
8   

 Minimum Specifications    

 Functions Print, scan copy    

 

Automatic 

Document 

Feeder 

Yes    

 Ink Colors 
Black, Cyan, Magenta, 

Yellow    

 
Two-sided 

Printing 
Duplex, yes    

 Connectivity USB 2.0, Wi-Fi    

 Print Speed At least 30 ppm / 20 ppm    

 
Paper 

Handling 
Letter, A4, Legal    

 Compatibility 
Windows 7 or higher | 

Mac OS 10.6.8 or higher    

 Ink Type Refillable ink tank    

 Certification 

Environmental 

Compliance Certificate 

(ECC)(Such as but not 

limited to Energy Star, 
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RoHS, CE, or its 

equivalent) 

 Warranty 
At least one year for parts 

and services    

unit 
Heavy-Duty Scanner with Automatic 

Document Feeder  (ADF) 
1   

 Minimum Specifications    

 
Scanning 

Speed  
At least 90 ppm | 180 ipm    

 
Duplex 

Scanning  
Duplex, yes    

 ADF Capacity At least 100 sheets    

 
Daily Duty 

Cycle  
20,000 pages per day or 

higher 
   

 
Multi-feed 
Detection 

Yes    

 Connectivity  USB 2.0 or higher    
 Paper Size  A4, Letter, Legal, A3    
 Resolution 600 DPI or higher    

 Certification 

Environmental 
Compliance Certificate 
(ECC)(Such as but not 
limited to Energy Star, 

RoHS, CE, or its 
equivalent) 

   

 Warranty 
At least 3 years for parts 

and services 
   

     
 Delivery Terms:    

 
15-30 Calendar Days upon receipt of the 

Notice to Proceed 
   

 xxxxxxxxxxxxxxx    
     

   
Grand 
Total 

 

 
 
 

Shall be awarded per item   Shall be awarded as one lot 
--------------------------------------------------------------------------------------- 

I will not participate due to:  
The budget is too low Does not have eligibility documents 
The requested item is not available Non-conformity with gov’t terms of payment 
The venue is fully booked For other reason(s), please specify, 

____________________________________. 
--------------------------------------------------------------------------------------- 

I hereby certify that the above bid quotation/proposal is true and correct, and I accept the 
rights of the Commission on Human Rights, as the Procuring Entity, under Section 41 of 
the 2016 Revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 
9184. 
 
Thank you.  
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Truly yours, 
 
Business Name : ___________________________________________ 

PhilGEPS Registration No. : _________________________________ 

Authorized Representative :     _________________________________ 

Designation/Position :   ______________________________________ 

Address : ________________________________________________ 

Telephone No./Mobile No. : ___________________________________ 

Email Address : _______________________________________ 

Date and Signature : ________________________________________ 


