Sir / Madam:

Greetings from the Commission on Human Rights! The CHR, through its General Administration
Office — General Services Division (GAO — GSD), intends to apply the sum of Nine Hundred Thousand
Pesos (PhP900,000.00) as an Approved Budget for the Contract (ABC) for the PROCUREMENT OF
ANNUAL COMPREHENSIVE ELECTRICAL PREVENTIVE MAINTENANCE & AS-BUILT DRAWING FOR
SAAC AND PARDEC BUILDING FOR CHR CENTRAL OFFICE CY 2025 under Section 53.9 Negotiated
Procurement — Small Value Procurement the 2016 Revised Implementing Rules and Regulations

COMMISSION ON HUMAN RIGHTS

"HE PHILIPPI}

REQUEST FOR QUOTATION
RFQ No. 2025-08-087

28 August 2025

(IRR) of Republic Act (RA) No. 9184.

The technical specifications are as follows:

qQry.

DESCRIPTION
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General Requirements
A. Mobilization / Demobilization
B. Hauling, handling and lifting of materials
C. Cleaning of working areas and disposal of debris (if any) for final turnover
D. Safety Provisions: safety tools, devices, signages, PPEs, etc.

Project Duration

This project shall be from receipt of Notice to Proceed (NTP) up to the last working day
of December 2025. The first visit/preventive maintenance activity shall be started within
fifteen (15) calendar days from receipt of NTP. Any delay beyond the delivery period shall
be subject to penalties and charges in accordance with Government Accounting Manual
(GAM).

Documentary Requirements:
1. Eligibility
e Certificate of PhilGEPS Registration
e Business / Mayor’s Permit
e Copy of Income/Business Tax Return
e Omnibus Sworn Statement
2. Plan of Approach and Methodology
3. Additional Requirements
e List of Manpower / Personnel Requirements to be assigned in the project with
attached Curriculum Vitae, PRC License (for the Prof. Electrical Engineer),
Training Certificate/s.
e Certification that the Project Manager/Coordinator to be assigned shall have
at least three (3) years working experience in the Preventive Maintenance of
Electrical Systems.
e List of Completed Contracts of similar projects in the last five (5) years —
attached proof i.e notice of award, contract, certificate of completion.
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NOTE:
Please see the attached Terms of Reference (TOR) for details on the following:

Scope of Works;

Submittals and Other Requirements;
Warranty and Coverage;

Terms and Conditions;

Preventive Maintenance Schedule;
Terms of Payment; and

Selection Process.

If interested, please submit your duly signed quotation subject to the attached Terms and Conditions
on or before 1:00PM, September 3, 2025 through e-mail address procurement@chr.gov.ph.

The CHR reserves the right to reject any and all quotations/bids, to annul the procurement process,
declare a failure of bidding, to reject all quotations/bids at any time prior to contract award, or not to award
the contract, without thereby incurring any liability to the affected bidder/s, and to accept only the offer that
is most advantageous to the Government pursuant to Sec. 41 of the 2016 Revised IRR of RA 9184.

Truly yours,

MARI SAG. ANTAZO
Head, BA cretariat
Chief, GAO-Procurement Division



COMMISSION ON HUMAN RIGHTS

DEDIITT I I HITIPPIN
REPUEBLIC OF THE PHILIPPINES

CHR Procurement through NP — Small Value Procurement
TERMS & CONDITIONS:

1.

Interested bidder/s are encouraged to use the attached format of Quotation which may be
printed in the company letterhead;

Quotation shall be submitted together with a copy of the following documentary
requirements on or before the scheduled deadline of submission as stated in the RFQ. Late
submission shall not be accepted:

a. 2025 Business / Mayor’s Permit
b. PhilGEPS Registration
¢. Income/Business Tax Return

The winning bidder will also be required to submit the Omnibus Sworn Statement.

The Approved Budget for the Contract (ABC) is the ceiling price. Quotation/s exceeding the
ABC shall be disqualified pursuant to Section 31.0 of the 2016 IRR of R.A 9184;

Failure to comply with any of the technical specifications / requirements will disqualify the
quotation;

Price quotations shall be in Philippine currency, inclusive of all government taxes, duties and
levies;

Price validity period shall be minimum of Sixty (60) days from the date of bid submission;

Winning bidder will be determined to have submitted the Lowest Calculated Responsive Bid
(LCRB). In case of tie, the CHR shall apply the tie-breaking method of “toss a coin” through
online coin flipper;

Payment shall be made through Land Bank of the Philippines’ LDDAP-ADA / Bank Transfer

facility within fifteen (15) calendar days after the complete delivery and submission of the
required documents. For other banking institution, corresponding bank transfer fee shall be

charged against the creditor’s account.
MARI@% ANTAZO
Head, B ecretariat

Chief, GAO-Procurement Division



QUOTATION

PROCUREMENT OF ANNUAL COMPREHENSIVE ELECTRICAL PREVENTIVE

MAINTENANCE & AS-BUILT DRAWING FOR SAAC AND PARDEC BUILDING

PROCUREMENT:

FOR CHR CENTRAL OFFICE CY 2025
RFQ NO. 2025-08-087
Date:

THE BIDS AND AWARDS COMMITTEE FOR GOODS AND SERVICES

c/o Procurement Division

Commission on Human Rights

3" Floor, SAAC Building,

U.P. Complex, Commonwealth Avenue,
Diliman, Quezon City

Sir / Madam:

This is to submit our quotation for the subject

Pesos (PhP

government taxes and charges:

procurement with a total bid price of
.00), inclusive of all existing and appropriate

Please indicate your Specifications as per
Minimum Technical Specifications requirement
(MANDATORY FIELD)
General Requirements
A. Mobilization / Demobilization
B. Hauling, handling and lifting of materials
C. Cleaning of working areas and disposal of L] Comply
debris (if any) for final turnover [J Not Comply
D. Safety Provisions: safety tools, devices,
signages, PPEs, etc.
Project Duration
This project shall be from receipt of Notice to
Proceed (NTP) up to the last working day of
December 2025. The first visit/preventive
maintenance activity shall be started within fifteen [0 Comply
(15) calendar days from receipt of NTP. Any delay [J Not Comply
beyond the delivery period shall be subject to
penalties and charges in accordance with
Government Accounting Manual (GAM).
Documentary Requirements:
1. Eligibility
e Certificate of PhilGEPS Registration
e Business / Mayor’s Permit
e Copy of Income/Business Tax Return
e Omnibus Sworn Statement 1 Comply
2. Plan of Approach and Methodology
o 4 0 Not Comply
3. Additional Requirements
e List of Manpower /  Personnel
Requirements to be assigned in the project
with attached Curriculum Vitae, PRC
License (for the Prof. Electrical Engineer),
Training Certificate/s.




e (Certification that the Project
Manager/Coordinator to be assigned shall
have at least three (3) years working
experience in the Preventive Maintenance
of Electrical Systems.

4. List of Completed Contracts of similar projects
in the last five (5) years — attached proof i.e
notice of award, contract, certificate of
completion.

As to the Terms of Reference (TOR)
o Scope of Works;

Submittals and Other Requirements;
Warranty and Coverage; [0 Comply
Terms and Conditions; [0 Not Comply

Preventive Maintenance Schedule;
Terms of Payment; and
Selection Process.
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Financial Offer:

Quantity / items Unit Price Total Price

PROCUREMENT OF ANNUAL COMPREHENSIVE
ELECTRICAL PREVENTIVE MAINTENANCE & AS-
BUILT DRAWING FOR SAAC AND PARDEC BUILDING
FOR CHR CENTRAL OFFICE CY 2025

TOTAL OFFERED QUOTATION:

In Words:
In Figures:

| hereby certify that this quotation is true and correct, and | accept the rights of the Commission on Human
Rights, as the Procuring Entity, under Section 41 of 2016 Revised Implementing Rules and Regulations (IRR)
of Republic Act (RA) No. 9184.

| further certify that (name of company) is not blacklisted or not allowed to participate in the bidding of all
government projects.

Truly yours,

Bidder (Company Name)
Address

Authorized Representative
Designation/Position
Telephone No./Mobile No.
Email address

PhilGEPS Registration No.
Tax Identification No. (TIN)
Bank Acct. No. / Name
Signature




Procurement Project

TERMS OF REFERENCE

PROCUREMENT OF SERVICES FOR THE
COMPREHENSIVE ELECTRICAL PREVENTIVE
MAINTENANCE AND PROVISION OF ELECTRICAL
AS-BUILT PLANS FOR CHR MAIN BUILDING

A- GENERAL REQUIREMENTS
A.1. Mobilization / Demobilization.
A.2. Hauling, handling and lifting of materials.
A.3. Cleaning of working areas and disposal of debris (if any) for final
turnover.
A.4. Safety Provisions: safety tools, devices, signages, PPEs, etc.

B- SCOPE OF WORKS
Scope of Works shall include, but will not be limited to, the following:
B.1. Walk-around Inspection:
B.1.1. Conduct walk-around inspection on all Electrical Rooms, and
other areas with containing electrical equipment

B.2. Conduct General Preventive Maintenance on all electrical panels and
enclosures based on the following scope of works:

De-energization of the electrical system to be conducted

General cleaning of all panels and enclosures

Inspect physical, electrical and mechanical condition including

evidence of moisture, burn or wear

Checking, recording and updating the load schedule of each

B.2.1.
B.2.2.
B.2.3.
B.2.4.

B.2.5.

panel

Perform the following Test on all Circuit Breakers:

B.2.5.1.
B.2.5.2.
B.2.5.3.
B.2.5.4.

B.2.5.5.
B.2.5.6.
B.2.5.7.
B.2.5.8.

Insulation Resistance Test

Functionality and Trip Test

Voltage of Line Side and Load side of the
Breakers

B.2.5.4.1 Perform the following Test on all Wires:
Insulation Resistance Test

Current Reading on all wires

Retightening of nuts and bolts of terminals

Torque Marking



TOR — Electrical Preventive Maintenance . . .

B.2.5.9. Conduct Thermal Scanning on Panel including all
wires and breakers
B.2.5.10. Observe safety precaution on the whole duration of the
preventive maintenance including Lockout/Tag-out
(LOTO) on all equipment currently under preventive
maintenance
B.2.6. Energization and power up (to Backup and normal power)

B.3. Electrical As-built plans for SAAC and PARDEC Building:
B.3.1. Conduct tracing of Electrical outlets, Enclosed circuit breakers
and lightings
B.3.2. Conduct tracing of Electrical Panel boards risers

C- SUBMITTALS AND OTHER REQUIREMENTS

C.1. Submission of Electrical Preventive Maintenance Report/Accomplished
Checkilist in two (2) hard copies and electronic files containing but will not be
limited to the following:

C.1.1. Description of the project
C.1.2. Methodology
C.1.3. Final Test Reports (Indicating Standard Parameters)
C.1.4. Findings and Recommendations
C.1.5. Eligibility of Electrical Engineer
C.1.6. Photographs depicting the following:
C.1.6.1. Date
C.1.6.2. Location
C.1.6.3. Equipment used

C.2. Issuance of Safety and Conformity of Electrical Preventive Maintenance
signed and sealed by a Professional Electrical Engineer (PEE)

C.3. Submission of Electrical As-built plans, signed and sealed by a Professional
Electrical Engineer (PEE) in five (5) sets of 20 x 30 size blueprints and
electronic files containing but will not be limited to the following:

C.3.1. Site Electrical Development Plan, General Notes, Legend and
Symbols

C.3.2. Single Line Diagram

C.3.3. Lighting Layout

C.3.4. Power Receptacle and Distribution Layout

C.3.5. Load Schedules

D- WARRANTY AND COVERAGE
The Service provider shall submit a Service Warranty Certificate for at least One (1)
year warranty on workmanship.

2 | Page



TOR - Electrical Preventive Maintenance . . .

E- PROJECT DURATION
This project shall be from receipt of Notice to Proceed (NTP) up to the last working
day of December 2025. The first visit/preventive maintenance activity shall be
started within fifteen (15) calendar days from receipt of NTP. Any delay beyond the
delivery period shall be subject to penalties and charges in accordance with
Government Accounting Manual (GAM).

F- TERMS AND CONDITIONS

i;

The Service Provider warrants that the servicemen are duly trained and with the
required technical knowledge to undertake the necessary services.

Within the duration of contract, the Commission will not allow any person other
than the duly Service Provider authorized representatives to do any work on the
electrical system thereof.

It is understood and agreed that the Service Provider’s liability shall be confined
to restoring the satisfactory working condition of the Electrical System.

This document shall form an integral part of the Purchase Order/Contract, which
shall be executed by and between the Commission as the Procuring Entity and
the Service Provider upon issuance of the Notice of Award (NOA).

Any interlineations, erasures, or overwriting shall be valid only if they are signed
or initialed by the bidder or his/her duly authorized representative.

Any modifications in the contract implementation must be approved by the HoPE.

No subcontracting shall be allowed for the entire project.

G- PREVENTIVE MAINTENANCE SCHEDULE:

First PMS visit - preventive maintenance shall be started within fifteen (15)
calendar days from receipt of Notice to Proceed (NTP) for a duration of at least
four (4) visits and an additional two (2) call back visits, as the need arises. Please
refer to the attached Annex A for the schedule of the visit.

The deadline for submission of AS-BUILT PLAN shall be within the third
scheduled visit for the PMS.

Place of delivery: COMMISSION ON HUMAN RIGHTS
SAAC & PARDEC Building, U.P Complex
Commonwealth Avenue, Diliman
Quezon City

H- COMPANY REQUIREMENTS
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1. Eligibility Requirements

Interested Service Providers (company) are required to submit
all legal, technical and financial documents as provided under
R.A. 9184.

e Certificate of PhilGEPS Registration



TOR — Electrical Preventive Maintenance. . .

e Business / Mayor’s Permit
e Copy of Business Tax Return
e Omnibus Sworn Statement

2. Additional Requirements

e List of Manpower / Personnel Requirements to be
assigned in the project with attached Curriculum Vitae,
PRC License (for the Prof. Electrical Engineer), Training
Certificate/s.

e Certification that the Project Manager/Coordinator to be
assigned shall have at least three (3) years working
experience in the Preventive Maintenance of Electrical
Systems.

e List and proof of Completed Contracts of similar projects
in the last five (5) years - attached proof i.e notice of
award, contract, certificate of completion

3. Plan of Approach and Methodology

4. Financial Offer
* The financial bid offer which should be within the ABC
inclusive of all applicable government taxes and charges.

I- TERMS OF PAYMENT

* One-Time Payment - will be processed subject to the submission of the
following:

1. As built plans/drawings - (Soft copy/signed and sealed hard
copies)

2. Billing Statement

3. Service Maintenance Report (indicating the findings,
recommendations, current status, actions, including list of
replaced materials, etc.)

4. Accomplishment Report

5. Pictures/lmages of actual conducted services.

6. Endorsement for Approval of COCA signed by CHR
Consultant/s.

7. Certificate of Completion and Acceptance (COCA) by the
End-user

e Payment - The payment shall be processed within fifteen (15) calendar
days upon receipt of billing statement with COMPLETE required
documents. Bank Transfer Fee shall be charged against the Service
Provider’s/creditor’s account, if any.
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TOR — Electrical Preventive Maintenance.. . .

J- SELECTION PROCESS

This procurement shall be conducted in accordance with the applicable
government procurement laws, rules and procedures.

The contract shall be awarded to the bidder with the Highest Rated Responsive
Bid (HRRB) using the Quality-Cost Based Evaluation (QCBE) with the following

criteria of assessment:
TECHNICAL REQUIREMENTS (80%)

Qualifications and competence (30 points)
Relevant experience in the conduct of preventive maintenance (40
points)
Plan of approach and methodology (30 points)
FINANCIAL REQUIREMENTS (20%)

Financial Proposal (100 points)
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