COMMISSION ON HUMAN RIGHTS

REQUEST FOR QUOTATION No. ‘iOI-ﬂ33, s. 2025

September 10, 2025
Dear Sir/Madam:

Greetings from the Commission on Human Rights!

The Commission on Human Rights (CHR), through its Bids and Awards Committee (BAC), will procure Multi-Function Printer
with Automatic Document feeder (ADF) through Section 53.9 Negotiated Procurement: Small Value Procurement of the Revised
Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 9184 with an Approved Budget for the Contract (ABC) of One
hundred seventy-eight thousand one hundred ten pesos only (Php 178,110.00) under the approved 2025 GAA of CHR pursuant to
the 2025 CHR Annual Procurement Plan.

The detailed technical specifications are as follows:

Quantity | Unit Description
9 unit | Multi-Function Printer with Automatic Document Feeder (ADF)
Print, Scan Copy
Two-sided printing (Duplex printing)
Ink colors: Black, Cyan, Magenta, Yellow
Connectivity: USB 2.0, WI-Fi
Print Speed: at least 30ppm/20ppm
Paper handling: Letter, A4, Legal
Compatibility: windows 7 or higher/MAC OS 10.6.8 or higher
Refillable Ink tank
Certification: Environmental Compliance Certificate (ECC) such as but not
limited to Energy Star. RoHS, CE or its equivalent
Warranty: at least one year for parts and services
Place of Delivery: CHR V, Regional Government Center, Rawis, Legazpi City
Delivery Term: 30 working days upon receipt of Notice to proceed

Your quotation/proposal must be submitted using the attached reply slip on or before of 4:00 PM, September 15, 2025
at the Commission on Human Rights Regional Office, Regional Government Center, Rawis, Legazpi City or through email address
regofc5.admin@chr.gov.ph.

Should you have concerns, you may contact the Administrative Division at (052) 742-0447 / 0917-177-2101 or at the email
address written above

The CHR reserves the right to reject any and all quotations/bids, to annul the procurement process, declare a failure of bidding,
to reject all quotations/bids at any time prior to contract award, or not to award the contract, without thereby incurring any liability to the
affected bidder/s, and to accept only the offer that is most advantageous to the Government pursuant to Sec. 41 of the 2016 Revised
IRR of RA 9184.

Truly yours,

Administrative Officer IV

CHR ng lahat: Naglilingkod maging sino ka man
.ll g ‘; =2 Corner 1¢ and 3™ Streets, Regional Government Center Site, Barangay 42-Rawis,
IR/ Legazpi City, 4500
'7.;.“ '0 B4 regofcS@chr.gov.ph 0945 637 1271 (Globe)
150 90012015 CER'"'F]ED R, (052) 742 0447 0929 144 9263 (Smart)




PROCUREMENT : Nine (9) Multi-Function Printer with Automatic Document Feeder (ADF)
REQUEST FOR QUOTATION NO.:  10I-034 s. 2025

Date:

Ms. Arlene M. de la Torre
Administrative Officer IV
Commission on Human Rights Region V
Regional Government Center

Rawis, Legazpi City

Dear Ms. de la Torre:

This is to submit the following bid quotation/proposal for the subject procurement with a total bid price of
Pesos (PhP . ____),inclusive of all existing and appropriate government taxes
and charges:
Quantity | Unit Description Unit Price Total Price
9 unit | Multi-Function Printer with Automatic Document

Feeder (ADF)

Print, Scan Copy

Two-sided printing (Duplex printing)

Ink colors: Black, Cyan, Magenta, Yellow

Connectivity: USB 2.0, WI-Fi

Print Speed: at least 30ppm/20ppm

Paper handling: Letter, A4, Legal

Compatibility: windows 7 or higher/MAC OS 10.6.8 or
higher

Refillable Ink tank

Certification: Environmental Compliance Certificate (ECC)
such as but not limited to Energy Star. RoHS, CE or its
equivalent

Warranty: at least one year for parts and services

| hereby certify that the above bid quotation/proposal is true and correct, and | accept the rights of the Commission on Human Rights, as the Procuring

Entity, under Section 41 of the 2016 Revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 9184.

Thank you.
Truly yours,

Name of Bidder

Authorized Representative

Designation/Position

Address

Telephone No./Mobile No.

Email address

PhilGEPS Registration No.

Signature

TIN (pis. indicate if VAT or Non-VAT)

*Please provide copy of PhilGEPS certification, Business Permit



CHR Procurement through NP-SVP

TERMS AND CONDITIONS:

1. Quotation shall be submitted together with a copy of the following documentary requirements on or
before the scheduled deadline of submission as stated in the RFQ. Late submission shall not be

accepted:

a. 2025 Business/Mayor's Permit
b. PhIlGEPS Certificate of Registration
c. Reply Slip (attached)

2. The Approved Budget for the Contract (ABC) is the ceiling price. Quotation exceeding the ABC shall
be disqualified pursuant to Section 31.0 of the 2016 IRR of RA 9184;

3. Failure to comply with any of the technical specifications/requirements will disqualify the quotation;

4. Price quotation shall be in the Philippine currency, inclusive of all government taxes, duties and
levies;

5. Price validity period shall be a minimum of Thirty (30) days from date of bid submission;

6. Winning bidder will be determined to have submitted the Lowest Calculated Responsive Bid (LCRB).
In case of tie, the CHR shall apply the tie-breaking method of “toss a coin”;

7. Payment shall be made through Land Bank of the Philippines Check within fifteen (15) calendar days
after the complete delivery and submission of the required documents.

LE TORRE

EAD, BACI Secretariat




