REQUEST FOR PROPOSAL
RFP No. 2026-044

ENGAGEMENT OF CONSULTANCY SERVICES OF AN ARCHITECT FOR THE PROPOSED AND ON-GOING
PROJECTS OF CHR CENTRAL AND REGIONAL OFFICES

The Commission on Human Rights, through the General Appropriations Act (GAA) for CY 2026 intends to
apply the sum of Four Hundred Eighty-Four Thousand Three Hundred Sixty-Two Pesos (P484,362.00),
inclusive of all applicable government taxes and charges, being the Approved Budget for the Contract
(ABC) for the Engagement of Consultancy Services of an Architect for the Proposed and On-going
Projects of CHR Central and Regional Offices. The attached Terms of Reference provide the details of the
Scope of Services, Deliverables, Duration of the Contract, General Terms and Conditions, Qualifications
and Technical Evaluation and Criteria, pursuant to Section 34 of Republic Act 12009 and its Implementing
Rules and Regulations, otherwise known as, the New Government Procurement Act (NGPA).

The bid proposal shall correspond to the specific requirements and shall be accompanied by documents
or evidence in response to the eligibility, technical and financial requirements as provided on RA 12009.

The Bids and Awards Committee for Consulting Services, Infrastructure, and Foreign-Assisted Projects
(BAC-CSIFAP) shall determine and recommend the award of the contract to the bidder with the Highest
Rated Responsive Bid (HRRB) pursuant to Section 34.3(g) of RA 12009.

If interested, kindly submit your proposal with the documentary requirements on or before 4:00 pm,
March 16, 2026 at the Procurement Division, CHR Central Office, SAAC Main Building U.P. Complex,
Commonwealth Avenue, Diliman, Quezon City, or through e-mail address, procurement@chr.gov.ph. For
any clarification, you may contact us at mobile phone number 0917-8571607.

The CHR reserves the right to reject any and all proposals/bids, to annul the procurement process, declare
a failure of bidding, to reject all proposals/bids at any time prior to contract award, or not to award the
contract, without thereby incurring any liability to the affected bidder/s, and to accept only the offer that
is most advantageous to the Government pursuant to Sec. 70 Of RA 12009.
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ATTY. GEMMA F PARdJINOG
Chalrperson Bids and Awards Committee for Consulting Services,

Infrastructure, and Foreign Assisted Projects (BAC-CSIFAP)

Date: March 11, 2026



CHR Procurement through NP-SVP
TERMS & CONDITIONS:

1. Proposal shall be submitted with a copy of the attached Reply Slip and the following
documentary requirements on or before the scheduled deadline of submission as
stated in the RFP. Late submission shall not be accepted:

BIR Certificate of Registration (individual) / (company)
Curicculum Vitae with Professional Licenses / Certificates
PhilGEPS Registration

Plan of Approach and Methodology
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The winning bidder will also be required to submit the notarized Omnibus Sworn
Statement before the awarding of the contract.

2. The Approved Budget for the Contract (ABC) is the ceiling price. Proposal/s
exceeding the ABC shall be disqualified pursuant to Section 60.1 of the IRR of R.A
12009;

3. Failure to comply with any of the technical specifications / requirements will
disqualify the proposal;

4. Price proposal/s shall be in Philippine currency, inclusive of all government taxes,
duties and levies;

5. Price validity period shall be minimum of Sixty (60) days from the date of bid
submission;

6. Winning bidder will be determined to have submitted the Highest Rated
Responsive Bid (HRRRB). In case of tie, the CHR shall apply the tie-breaking
method of “toss a coin” through online coin flipper;

7. Payment shall be made through Land Bank of the Philippines’ LDDAP-ADA / Bank
Transfer facility within fifteen (15) calendar days after the complete delivery and
submission of the required documents. For other banking institution,
corresponding bank transfer fee shall be charged against the creditor’s account.
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Head, BAC Secretadriat
Chief, GAO-Procurement Division



PROPOSAL

PROCUREMENT : ENGAGEMENT OF CONSULTANCY SERVICES OF AN ARCHITECT FOR
THE PROPOSED AND ON-GOING PROJECTS OF CHR CENTRAL AND
REGIONAL OFFICES

RFP NO. . 2026-044

Date:

THE BIDS AND AWARDS COMMITTEE FOR CONSULTING SERVICES, INFRASTRUCTURE, AND
FOREIGN ASSISTED PROJECTS (BAC-CSIFAP)

¢/o Procurement Division

Commission on Human Rights

Diliman, Quezon City

Sir/Madam:
This is to submit my proposal for the subject procurement with a total bid price of

Pesos (P )
inclusive of all existing and appropriate government taxes and charges:

| hereby certify that this proposal is true and correct, and | accept the rights of the Commission
on Human Rights, as the Procuring Entity, pursuant to Section 70 of RA 12009.

| further certify that | am not blacklisted or not allowed to participate in the bidding of all
government projects.

Truly yours,

Bidder (Company Name)
Address

Authorized
Designation/Position
Telephone No./Mobile No
Email Address

PhilGEPS Registration No
Tax Identification No. (TIN)
Signature




TERMS OF REFERENCE

Procurement Project ENGAGEMENT OF CONSULTANCY SERVICES OF AN ARCHITECT
FOR THE PROPOSED AND ON-GOING PROJECTS OF CHR CENTRAL
AND REGIONAL OFFICES

Approved Budget for the PhP 484,362.00

Contract (ABC) Inclusive of Applicable Tax (GAA)

RATIONALE AND OBJECTIVE/S

The CHR SAAC and PARDEC Building requires rehabilitation due to its aging infrastructure. In
addressing this challenge, the Commission acknowledges the importance of modernizing its
facilities to accrue with building safety standards. This necessitates the expertise of an Architect
to assist in the development and implementation of a comprehensive plan for the Preparation of
Structural Retrofitting Details of the CHR Central Office’s SAAC and PARDEC Building and other
on-going projects and building maintenance for both CHR Central and Regional Offices.

The consultant's role is crucial in ensuring that the project requirement conforms with required
standards which ensures seamless implementation of projects.

SCOPE OF WORK / DELIVERABLES

NO. PROGRAMS / DELIVERABLES TIMELINE
ACTIVITIES
1 | Development of a | Preparation and submission of | As-needed basis
Comprehensive comprehensive architectural plans and | within the duration of
Standard standards, including but not limited to: the contract. The
Infrastructure e Site development plans architect shall
Plan for the e Building design and acknowledge receipt
Construction of architectural standards of the request within 8
New Regional e Office layout and interior hours and provide a
Office Buildings design standards target completion
e Mandatory functional and date for consideration
support facilities of the end-user (GAO
e Engineering systems, utilities, Director or GSD Chief).
and building services
coordination
e Safety, security, and auxiliary
systems
e Wayfinding and signage
systems
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DELIVERABLES

NO. TIMELINE
ACTIVITIES
2 |lInputs to the | Architectural assessment and technical
Three-Year inputs in support of the Three-Year
Infrastructure Infrastructure Program, including:
Program of CHR e Architectural supervision/
Central and inspection of infrastructure
Regional Offices projects

e Monitoring of implementation
progress and compliance with | As-needed basis
approved plans and standards within the duration of

the contract. The

3 | Retrofitting  of | Provide comprehensive architectural | architect shall
SAAC Building assessment and technical support, | acknowledge receipt
including: of the request within 8

e Overall supervision of hours and provide a
retrofitting works .

e Regular monitoring of URHpe co.mplet!on
construction progress and date for consideration
compliance with approved | ©f the end-user (GAO
plans Director or GSD Chief).

e Inspection of retrofitting works
conducted on the SAAC
Building to ensure structural
integrity and safety compliance

® Preparation and computation
of liquidated damages, when
applicable

4 | Architectural Preparation and submission of Eb"rﬁplete 7
Works for the | project documentation, including but not
2028 limited :\:: it
° arket Scopin
IIVARTHESS e Bill of Mate?iaﬁ (BOM) / Bill of
Development Quantities (BOQ)/Detailed cost
Program of CHR estimates As-needed basis
(Enhancement of e Architectural plans, layouts, within the duration of
Justice) and detailed designs the contract. The

e Scope of Works / Technical archiltect shall
Specifications / Terms of ]
Reference (TOR) acknowledge receipt

of the request within 8
5. | 2026 CHR | Preparation, review, and submission of hours and provide a
infrastructure project requirements, including: target completion
development e Bill of Materials (BOM) / Bill of | date for consideration
projects, Quantities (BOQ) of the end-user (GAO
including ongoing | ® Scope of Works / Technical | Director or GSD Chief).
e —— Specifications / Terms  of
) Reference (TOR)
projects, as e Market Scoping
approved  and e Other relevant and supporting
instructed by technical documents
management.




Regional
Collaboratory /

documents, including:
e Architectural plans and layout

Lounge designs
e Scope of Works, Technical
Specifications or Terms of
Reference (TOR)
Modular Preparation and  submission  of
Partitions for CHR | comprehensive project documentation,

Regional Offices

including:
e Market Scoping
e Bill of Materials (BOM) / Bill of
Quantities (BOQ)
e Plans, layouts,
drawings

and design

Construction  of | Preparation and submission of project” e
Pre-fabricated documents necessary for
Offices implementation, including:
® Architectural plans and layout
designs
e Scope of Works, Technical
Specifications or Terms of
Reference (TOR)
CHR Central Preparation and submission of complete
Office Projects projects’ architectural documentations
such as:
e Plans and layout designs
e Scope of Works, Technical | As-needed basis
Specifications or Terms of | within the duration of
Reference (TOR) the contract. The
for the following projects: i iuct shall
a. Rehabilitation of perimeter :
acknowledge receipt
g of the request within 8
Re-painting of exterior walls. hours and provide a
c. Construction of Multi-Level i
Parking at the CHR Central oneget completion
Office date for consideration
d. Re-piping of Drainage Sewer | of the end-user (GAO
Line for the CHR Main Office Director or GSD Chief).
e. Re-roofing of Main Office
Building (SAAC)
f. Re-wiring of Main Office
Building (SAAC & PARDEC)
g. Construction of Solar Panel
Powerhouse at Main Office
Building with Solar Light and
Solar Lamp Post
h. Installation of Exterior Murals
at new building
i. Renovation of PARDEC Offices
(Records Management)
j. Rehabilitation of Dormitory to
Construction  of | Preparation and submission of project

As-needed basis
within the duration of
the contract. The
architect shall
acknowledge receipt
of the request within 8
hours and provide a
target completion
date for consideration
of the end-user (GAO
Director or GSD Chief).




. Scope of Works, Technical
Specifications or Terms of
Reference (TOR)

® Recommendations and

technical endorsements
Punch-listing report

Computation of liquidated
damages, if applicable
10. | Architectural Provide architectural assessment
Assessments for | services, including:
CHR Central and ® Project supervision
Regional Projects e Monitoring of ongoing works
and compliance with approved
plans and specifications As-needed basis
within the duration of
11. | Technical Support | Assist the BAC and BAC-TWG through the contract. The
in the physical attendance and technical architect shall
Procurement support during procurement activities, acknowledge receipt
Process including but not limited to: of the request within 8
(Infrastructure Pre-procurement conference hours and provide a
Projects) ® Pre-bid conference target completion
e Bid opening date for consideration
e Bid evaluation of the end-user (GAO
e Post-qualification activities Director or GSD Chief).
e Kick-off meeting prior to project
implementation
e Preparation and submission of
procurement-related documents
12. | Processing of Provide assistance in the processing of
Permits and required permits and clearances,
Ensuring including but not limited to: As-needed basis
Compliance with Building Permit within the duration of
Regulatory e Occupancy Permit the contract. The
Requirements e Fire Safety Inspection Certificate | architect shall
e Other relevant permits for CHR acknowledge receipt
Central and Regional Offices, of the request within 8
when applicable hours and provide a
target completion
13. | Other Related | Provide architectural services for other | date for consideration
Concerns related projects involving alterations, | of the end-user (GAO
renovations, and improvement works as | Director or GSD Chief).
may be required by the Commission
14. | Emergency Act as Building Inspector by participating | As-needed basis
Response in post-disaster inspections of buildings | within the duration of

following earthquakes and other

emergency situations

the contract.




V.

DURATION OF THE CONTRACT- Nine (9) months (April to December 2026)
GENERAL TERMS AND CONDITIONS

1. WORK SCHEDULE: Daily physical or onsite attendance with a minimum of twenty-
four (24) staggered hours per week including outside CHR official tasks. A DTR
prepared by the Consultant and Certificate of Attendance issued by the General
Services Division (GSD) must be submitted.

2. Salary deduction shall be imposed for any acquired undertime.

3. In case of work suspensions, the same treatment for regular employees will be
applied to consultants.

4. In an instance that the Consultant will work remotely but shall ensure availability
thru other means of communication whenever necessary such as telephone, mobile
phone and email.

5. The Terms of Reference (TOR) shall form an integral part of the Contract, which shall
be executed by and between the Commission and the Consultant upon issuance of
the Notice of Award (NOA).

6. Reports shall be submitted in printed and digital copies.

7. Strict compliance for the submission of all required reports/documents under
scheduled timeline /actual request of documents shall be observed and monitored
unless the delay is caused by a third party (ex. Supplier/contractor).

8. In an instance where the Consultant fails to satisfactorily deliver any of its
deliverables in part or in whole within the agreed period, inclusive of the approved
extension if any, the CHR shall be constrained to withhold the payment until the
required deliverable is accomplished/submitted.

9. The Contract and this TOR shall be implemented in accordance with the Terms and
Conditions herein stipulated. Failure on the part of the consultant to comply with
any of the provisions of the Contract and this TOR shall warrant its termination. The
Commission shall inform the Consultant within seven (7) calendar days prior to the
effectivity of the termination.

10. This Consultancy project shall be at all times governed by and construed and
enforced in accordance with existing government procurement law as prescribed by
the RA 12009.

QUALIFICATIONS AND REQUIREMENTS
1. Bidders must submit the following:
Individual:
a. Certified True Copy of PRC License (Architect)
b. Curriculum Vitae (CV)
c. Seminar/Training Certificates related to the consultancy project.
d. BIR Certificate Registration (Form 2303)
e. PhilGEPS Registration
Company/Corporation
a. Requirements for individual bidder (Items a-d) of the Consultant to be
deployed by the Company
b. Certification of Company’s experience in the industry (at least 5 years)
c. Mayor’s/Business Permit
d. PhilGEPS Registration
2. Certificate of at least Very Satisfactory Performance from previous employer/project
(within the past 12 months)
3. With at least five (5) years of experience in the construction, design and layout, and
supervision.
4. Has previous experience working with government agencies or foreign-assisted
projects, Non-government Organizations (NGOs) for at least 1 year or more.
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VI

TECHNICAL EVALUATION AND CRITERIA

The evaluation of proposal shall be based on the following criteria:

Criteria Weight Reference of Evaluation
1. Education and Training S
a. Academic Background 30% 15% - Academic  background
(Licensed Architect)

b. Education and 15% - Seminars/Training related to
Seminars/Trainings the project (Trainings Certificate) (At
attended least 10 certificates of training

attended)
2. Experience and Capability 40%
a. Records of Previous 10% - With at least Five (5) years or
Engagement and Quality more working experience in
of Performance in Similar construction, design and layout, and
Projects supervision.
b. Relationship with Previous 10% - Certificate of Very Satisfactory
and Current Clients and Performance from previous
Overall Work employer/projects (within the past
Commitments 12 months)
c. List of completed 10% -List of 2025 ongoing
projects/Contracts Consultancy Projects (with attached
copies of Notice of Award (NOA)
d. The suitability and 10% Certificate of current
availability of the engagement outside CHR for the
consultant to the project duration of the contract (At least 2-
(Capacity to handle other engagement=10%)
contracts/ commitments
within the CHR duration of
_contract)
3. Plan of Approach and 30%
Methodology
a. Clarity, feasibility, 20% - Compliance with the Project
innovativeness, and Plan and Timeline (submission of
comprehensiveness of the evaluation report or certification
plan approach from previous employer of the
satisfactory  implementation  of
methodology applied)
b. Quality of interpretation of 10% - Risk Assessment and
project problems, risks, recommended solution/s
and suggested solutions
TOTAL 100%
Vil. EVALUATION PROCEDURE

The CHR shall evaluate the Consultant’s proposal using the Quality-Cost Based Evaluation
(QCBE) using the following rating for the corresponding proposal:
Technical Proposal - 80%

Financial Proposal - 20%

Total Passing Rate: Eighty percent (80%)



VIll.  TERMS OF PAYMENT

I Schedule o Requirements
MONTHLY PAYMENT 1. Certificate of Attendance and DTR
(April to November 2026) 2. Progress report with its corresponding deliverables

_____based on the Timeline
3. Weekly status report of assigned projects with
attached supporting document/s

4. Certificate of Completion of Deliverable/Project

5. Consultant’s Performance Evaluation (including
Quality Evaluation Performance per project)

6. Meeting Attendance, (if applicable)

7. Minutes of the Meeting, (if applicable)

8. Summary report on the conducted task/project
monitoring (physical attendance) from regional

office
LAST PAYMENT 1. All the requirements for monthly payment
(December 2026) 2. Consolidated Final Assessment Report per project

and Status Report for 2026 projects

Payment of professional fees shall be on a monthly basis with the rate equivalent to
SG 18 or PhP 53,818.00 per month, subject to the submission of above listed
requirements

Payment shall be made through Land Bank’s LDDAP-ADA/BANK Transfer facility, to be
processed within fifteen (15) calendar days from receipt of complete requirements for
payment. Bank Transfer Fee shall be charged against the contractor’s/creditor’s account
for other banking institutions.

IX.  MODE OF PROCUREMENT

Small Value Procurement, Section 34 of the New Government Procurement Act
(Republic Act No. 12009).

Reviewed and Recommending Approval by the TECHNICAL WORKING GROUP, this 9t" day of
March 2026:

MERELIE D.
Head

ATTY. JAROL PALAPUS
Member

ANNA LIZA L. DELACRUZ
Member

MARIA GARCIA SIO
Member”AEnd-User

RICHARD Pf PALPRL-LATOC
Head of Prgcuring Entity




