COMMISSION ON HUMAN RIGHTS

REQUEST FOR QUOTATION
RFQ No. 2026-07-078

July 17, 2026

Sir / Madam:

Greetings from the Commission on Human Rights!

The Commission on Human Rights (CHR), through its General Administration Office — General
Services Division (GAO-GSD), intends to apply the sum of Eight Hundred Thousand Pesos
(PhP800,000.00) as an Approved Budget for the Contract (ABC) for SUPPLY AND DELIVERY OF
VARIOUS OFFICE EQUIPMENT under Section 34 Small Value Procurement of the Revised
Implementing Rules and Regulations (IRR) of the Republic Act (RA) No. 12009. The Technical
Specifications are attached for your reference.

If interested, you may submit your duly signed quotation subject to the attached Terms and
Conditions on or before 11:00AM, July 22, 2026 through e-mail address procurement@chr.gov.ph.
For any clarification, you may contact us at mobile phone number 0917-8571607.

The CHR reserves the right to reject any and all quotations/bids, to annul the procurement
process, declare a failure of bidding, to reject all quotations/bids at any time prior to contract award,
or not to award the contract, without thereby incurring any liability to the affected bidder/s, and to
accept only the offer that is most advantageous to the Government pursuant to Sec. 70 of the IRR
of RA 12009.

Truly yours,

MARI G. ANTAZO
Head, BAE Secretariat
Chief, GAO-Procurement Division



CHR Procurement through SVP
TERMS & CONDITIONS:

1. Interested bidder/s are required to use the attached prescribed format of Quotation which may
be printed in the company letterhead;

2. Quotation shall be submitted together with a copy of the following documentary requirements
on or before the scheduled deadline of submission as stated in the RFQ. Late submission shall
not be accepted:

a. 2026 Business / Mayor’s Permit
b. PhilGEPS Registration

The winning bidder will also be required to submit the notarized Omnibus Sworn
Statement before the awarding of the contract.

3. The Approved Budget for the Contract (ABC) is the ceiling price. Quotation/s exceeding the ABC
shall be disqualified pursuant to Section 60.1 of the IRR of R.A 12009;

4. Failure to comply with any of the technical specifications / requirements will disqualify the
quotation;

5. Price quotations shall be in Philippine currency, inclusive of all government taxes, duties and levies;
6. Price validity period shall be minimum of Sixty (60) days from the date of bid submission;

7. Winning bidder will be determined to have submitted the Lowest Calculated Responsive Bid
(LCRB). In case of tie, the CHR shall apply the tie-breaking method of “toss a coin” through
online coin flipper;

8. Payment shall be made through Land Bank of the Philippines’ LDDAP-ADA / Bank Transfer facility
within fifteen (15) calendar days after the complete delivery and submission of the required
documents. For other banking institution, corresponding bank transfer fee shall be charged
against the creditor’s account.

MARIAT AZO
Head,/BA cret@riat
Chief, GAO-Procurement Division



QUOTATION

PROCUREMENT: SUPPLY AND DELIVERY OF VARIOUS OFFICE EQUIPMENT
RFQ NO.: 2026-07-078

Date:

THE BIDS AND AWARDS COMMITTEE FOR GOODS AND SERVICES
c/o Procurement Division

Commission on Human Rights

3" Floor, SAAC Building,

Diliman, Quezon City

Sir/Madam:

This is to submit our quotation for the subject procurement with a total bid price of

Pesos (Php

existing and appropriate government taxes and charges:

.__), inclusive of all

Please indicate your Specifications as per

Steel: cold-rolled steel

Steel Gauge: Frame-angle bar-2.00mm

Steel Shelf Panels Gauge: 1.00mm or Wooden Shelf

Panels: Laminated Medium Density Fiberboard

(MDF) board at least 20-25mm

Steel type: Carbon steel, stainless steel, galvanized

steel

Dimensions:

e Height: 2000mm

®  Width:1000mm

® Depth:400mm

® layer Height: 300mm

Color/Finish: White/powder-coated

Shelf capacity per layer: 40kg to 60kgs

Boltless/Clipless

Adjustable shelves, can be repositioned at specific

intervals

Other features:

® layers:5

® Double Entry Access

® Panel Material-pre-painted metal or wooden
shelf

® Center Frame may be included (optional)
Corner Reinforcement- must be included
with wheels and stopper

Warranty: Manufacturer’s Warranty

2.) 4 Drawer Lateral Steel Filing Cabinet — 8 pcs.

Dimensions: Width: Around 90cm

e Width: Around 90cm

® Depth: Around 45cm

Minimum Technical Specifications requirement
(MANDATORY FIELD)

1.) METAL SHELVES - 100 pcs. (Please enumerate offer as per requirement)

Material:




Height: Around 138 cm

Material and Construction:

e Steel

e Powder-coated finish

e Thickness- gauge 24

Features:

e Central locking system

® Anti-Tilt mechanism

® Smooth drawer runners

e Handle- recessed plastic handle or full-width all-
steel

e Compatibility: A4, Letter, Legal-size files

e Weight Capacity: individual drawers must have
at least 40kg. capacity

e File cabinet dividers/Adjustable hanging bars: at

least 2 pcs per drawer, made of steel or plastic

Color: Light gray or beige

Packaging: packaged with multiple layers or foam to
avoid dents during shipment

Warranty: Manufacturer’s Warranty

3.) 4 Drawer Vertical Steel Filing Cabinet with Vault
-2 pcs.

Material and Construction: heavy-gauge cold-rolled
steel plate thickness: at least 1.0mm/ gauge 24

Fire resistance: at least 1 hour resistant

Finish: Electrostatic powder coating

Pre-treatment: Water wash, chemical wash and
phosphating

Dimensions: At least 46 (W) x 62 (D) x 134 (H)
Weight: Approximately 39-43kgs

Features:

® Anti-tilt mechanism

® Anti-tipping mechanism

® Centralized locking mechanism for the 3
drawers

® Top drawer: Vault, with separate outer lock.

® Vault: Dual Lock-Manually operated and Key
lock

® Interior file dividers: at least 2pcs per drawer for
the 3 layers either made of steel or plastic

® Compatibility: A4, Letter, Legal-size files

® Load Capacity: 40kgs per drawer

® Handle- recessed plastic handle or full-width all-

steel

Color: Light gray or beige
Warranty: 1 year
General Requirements:

® |tems offered must be brand new and of
commercial-grade quality

® Items offered must comply with BPS/ISO or
equivalent quality standards

® Assembly and testing will be allowed at the
CHR premises

® Brand, model, and image or brochure of
items being offered must be included in the
proposal for product verification

0O Comply
O Not-comply




Delivery/Inspection:

e The supply and delivery of the items shall 0O Comply
be completed within thirty (30) calendar [0 Not-comply
days after the receipt of Notice to Proceed.

Place of Delivery:
Commission on Human Rights
Main Bldg., UP Complex Commonwealth
Ave. Diliman, Quezon City

® Late deliveries shall be subject to penalties
per provisions of the procurement law.

@ CHR Technical staff with the presence of the
supplier’s authorized representative shall
subject the delivered items to functional
testing prior to acceptance. Defective
item/s shall be replaced within seven (7)
calendar days.

® The supplier must provide at least two (2)
representatives to assist in the initial
unboxing, inspection, testing and assembly
demonstration which shall be conducted in
the CHR premises.

Terms of Payment:

One-time payment shall be made upon full delivery
and inspection and acceptance of all items. Payment
shall be processed within fifteen (15) calendar days
from the issuance of the Inspection and Acceptance
Report IAR) and the receipt of the Billing
Statement/Sales Invoice and other required
supporting documents.

Company Qualifications/ Requirements:

O Comply
O Not-comply

®  PhilGEPS Registered O Comply
®  With valid Business/Mayor’s Permit 0J Not-comply
® Submit list & proof of at least 3 completed
similar contracts with the government
and/or private entities within the last 3
years
® Must be an authorized/accredited reseller
of the product offered, supported by a
formal Manufacturer’s Certificate or any
equivalent document, submitted alongside
the proposal.
Financial Offer:
Quantity / Items Unit Price Total Price

SUPPLY AND DELIVERY OF VARIOUS OFFICE
EQUIPMENT

Inclusive of Tax

TOTAL OFFERED QUOTATION:

In Words: (Inclusive of Tax) In Figures: (Inclusive of Tax)




I hereby certify that this quotation is true and correct, and | accept the rights of the Commission on Human
Rights, as the Procuring Entity, under Section 70 of the Implementing Rules and Regulations (IRR) of
Republic Act (RA) No. 12009.

| further certify that (name of company) is not blacklisted or not allowed to participate in the bidding of all
government projects.

Truly yours,

Bidder (Company Name)

Address

Authorized Representative

Designation/Position

Telephone No./Mobile No.

Email Address

PhilGEPS Registration No.

Tax Identification No. (TIN)

Signature




Technical Specs — Metal Shelves & Filing Cabinets

Pictures for illustration purposes only

Item 1 = Metal Shelves Item 2- 4Drawer Lateral

Steel Filing Cabinet




